
 
 

Compliance Officer 
 
Permanent position- REF: CS 003/11/2022 
 

JOB PURPOSE 
To assist with the development and implementation 
of the governance, risk and compliance framework 
of the Agency and to support the Compliance 
Advisor to manage the activities to ensure 
adherence with the regulations and the law.  

 
REQUIREMENTS 

 
Formal Qualifications: 

• A degree or NQF 7 qualification in Law/Internal 
Audit/Risk Management. 

• Certification in Compliance will be an added  
advantage 
 

Experience: 
 

• 3-5years’ relevant working experience in a 
Compliance environment. 

 
KEY PERFORMANCE AREAS   
The successful candidate will be responsible for the 
following:  
 

• Assist in ensuring the monitoring of non-
compliance with statutory obligations and 
compliance to internal policies. 

• Assist with the review of compliance risk 
management plans and checklists. 

• Compile monthly and quarterly reports of 
non-compliance with legislation and internal 

policies for the consideration of the Compliance 
Advisor.   

• Assist the Compliance Manager with logistical 
arrangements for Compliance related training 
activities.  

• Monitor the implementation of policy compliance 
programme and follow-up on action plans in 
response to non-compliance findings made. 

• Assist with regularly audits on policies, 
procedures, practices and documentation to 
identify possible weaknesses or risks. 

 
COMPETENCY REQUIREMENTS 

 

• Presentation skills. 

• Planning and Organising. 

• Critical and Analytical skills. 

• Knowledge and ability to use Microsoft Office. 

• Report writing skills. 

• Compliance Risk Identification; Assessment; Monitoring 
and Reporting. 

• Research skills. 

• Knowledge and understanding of regulations and 
legislation.  

• Protection Of Personal Information Act. 

• Promotion of Access to Information Act.  

• Knowledge and understanding of Auditing. 
 
Submit detailed CV’s including certified copies of qualifications  
and ID copy (certified copies must not be more than 3 months) 
to: Neo Zwane at recruitment25@cbrta.co.za and please quote 
the reference number.  

 
 

Closing Date: 29 November 2022  

BENEFITS: 
Employer offers an all-inclusive remuneration package 
of R575,700 p.a. 

NB: This position will be filled in line with the Agency’s Employment 
Equity targets. People with disabilities and blacks are encouraged to 
apply.  


